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PAGE-DESIGN ENGLISH A*
DAILY SCHEDULE

	· In the first four weeks of the semester, we will be reading about and writing profiles, the subject of Chapter 2 of Writing In A Visual Age.  Though in the daily schedule not every page of Chapter 2 is assigned for reading, you would do well to read all of the chapter, because there are many good words of advice for writing a focused paper that will hold a reader’s interest.

· You should also review pp. 11-22 on common errors in student writing in The Everyday Writer.  Most students come to college without having learned what we sometimes call the “writing mechanics”—placing commas where they belong; keeping nouns and their verbs, nouns and pronouns, in agreement with one another; writing complete sentences instead of fragments and comma splices, and so on.  Errors in grammar and punctuation will give you low grades on your papers.  So, learn to correct errors in your papers before your instructor catches them!


Week 1

	Short Writing Assignment #1: Your Résumé.  Put revised résumé in digital drop box by midnight on Sunday, Sept. 4
Purposes:

· Grammar: Parallelism (keeping grammatical forms consistent in a series; you will begin each item with an active verb.

· Warm-up for self-profile assignment.

Short Writing Assignment #2: Your self-profile.  Put revised self-profile in digital drop box by midnight on Thursday, Sept. 8.
Purposes:

· Using examples, illustrations, to make vivid your concept (in this case, your self-image).


	DATE
	IN-CLASS
	HOMEWORK

	M, Aug 29
Clemens 128


	· Introduction to the course

· Making a résumé.
· Open the résumé template.
· Using parallel grammar.
· Fill in your name and college address.  Save to CD or UBFS.
	Read in EW, pp. 484-87.

At your computer

· Using the Résumé Template, construct your résumé. 
· E-mail your résumé to instructor by midnight on Tuesday.

	W, Aug 31
	· Explanation of profile assignments.
· Writing your own profile.

	Read in WVA
· “Introduction,” pp. 3-19.

· “Profiles,” pp. 27-32.

· Bring photo of yourself to class on Friday (not a plain headshot, but a picture of you performing some activity.

	F, Sept 2

Clemens 128
	At computers
· (15 min) Open corrected résumé and revise.
· Begin writing your own profile with your photo in view.
· Instructor will scan photos.
	At your computer
· Finish revising résumé, if necessary.
· Put in digital drop box by midnight Sunday.
· Write first draft of your own profile.
· Bring printout of your profile to class on Wednesday along with your photo.


Week 2
	DATE
	IN-CLASS
	HOMEWORK

	M, Sept 5
	LABOR DAY
	

	W, Sept 7
	Class Discussion

“Profiles” in WVA.

In groups

· Share your self-profile draft and photo. Offer suggestions about others’ profiles: what more is needed?
	At your computer
· Revise your self-profile (2 pp.).  Include photo in your document.
· Place revision in digital drop box by midnight on Thursday.

· Make sure your revised document (with photo) and your revised résumé will be available in Clemens 128 on Friday.
· Two volunteer self-profiles needed for Friday.

	F, Sept 9
Clemens 128
	At computers
· (20 min) Instructor projects a self-profiles for discussion.
· Give (send) electronic version of your revised self-profile and résumé to your student-profile subject.
· Open “Lab Coat:” what to do with the electronic version of this essay.
	Read in WVA
· “Behind a Plain White Lab Coat,” pp. 60-68.  
· On electronic version, highlight and analyze the essay for (1) context, (2) circumstances, (3) the writer’s purposes, (4) audience.
· Note that the student profile you will write should clearly state/describe/indicate these 4 topics. Click here for advice.
· Bring printout to class on Monday.

At your computer
· Freewrite your impression of your classmate based on his/her résumé and self-profile. (4 pages).


Week 3
	MajorWriting Assignment #1: Student Profile.  Due in class on Monday, Sept. 19.
5-page profile of a fellow student (instructor will assign students).  The purposes of this essay:

· Diagnostic (for the instructor to assess your present writing achievement).

· For you to begin the habit of reading essays for how they are constructed.
· As a warm-up for a longer profile essay.


	M, Sept 12
	Class discussion
· “Behind a Plain White Lab Coat.”
	At your computer

· Keeping in mind, the points we went over in our class discussion of “Behind a Plain White Lab Coat,” write a first draft of your student profile.
· Include your subject’s photo in your profile.

· Bring printout of student profile to class on Wednesday.

· What more information—details, examples, anecdotes—do you need from your profile subject?

· Make a list of questions to ask your subject on Wednesday.

· Bring all writings on this assignment to class on Wednesday.

	W, Sept 14
Clemens 128
	With your profile subject
· Ask questions to flesh out profile.

At computers
· Begin second draft of student profile.
· Explanation of NOTES Template.
	Read in WVA
· Guide to Writing a Profile, pp. 70-85.

When you write your profile, keep in mind how the writer of “Behind a Plain White Lab Coat” focused her profile on Diane’s “life outside of class.”  You will need a focus, too, not necessarily this one.
At your computer
· Finish second draft of student profile.

· Include photo in your text.

· Hand in printout in class on Monday.
Read in WVA
· “From Welfare to Washington,” pp. 36-41.

· “E.R. Unscripted,” pp. 41-44.

· Fill out a NOTES Template for either “Welfare…” or “E.R….”

· Bring WVA to class on Monday.

	F, Sept 16
	Class discussion
· “From Welfare to Washington” and “E.R. Unscripted.”

· Longer profile assignment.
	Read in WVA
· “The Road to Kabul,” pp. 45-50.

· Fill out a NOTES Templates for “Kabul.”

· Quoting, Paraphrasing, and Summarizing, pp. 596-600.


Week 4
	Major Writing Assignment #2 (first major paper): Profile of a place.  Due by Midnight, Friday, Sept. 230 in Blackboard digital drop box.
5-6 page profile of a place that particularly interests you: a place you have visited or routinely visit; your hometown; a building, such as a school, church, shopping mall in which the architectural details have a bearing on the activities within the building.  Try to choose a place that faces, or has faced, a problem or crisis.  Do not write pages of lyrical description of your favorite vacation spot—unless that spot is being threatened, say, by developers, or pollution, or climate change….  Pay special attention to WVA pp. 8687 on “How to Relate to Readers and “How to Establish Conflict.”


	DATE
	IN-CLASS
	HOMEWORK

	M, Sept 19
Clemens 128
	At computers (30 min)
· Write a summary of “The Road to Kabul.”  
· Post summary to bulletin board under “Kabul Summary” thread.
On Blackboard bulletin board
· Read each other’s Kabul summaries.  Discuss summaries under “Kabul Discussion” thread.
	Read in There Are No Children
· Chapter 3, pp. 19-32.

At your computer
· Open “No Children Paraphrase.”  Write a paraphrase of these paragraphs.  
· Print out paraphrase and bring to class along with There Are No Children to class on Wednesday.

	W, Sept 21
	Class discussion 
· There Are No Children.
	At your computer
· Write out a description of the place you will be profiling.  Craft your description so that its importance to you is apparent (you can say why it is important or you can use adjectives and verbs to convey what it means to you).  Is there a problem, or crisis, which threatens this place?

· Next, write out a list of things you don’t know, but need to know, in order to contextualize your place profile.

· Bring your place description and your to-do list to class on Friday.

	F, Sept 23

Clemens 128
	At your computer

· Find information on the Web about the place you are profiling, or, if there is nothing on the Web, look up similar places and/or similar problems/crises about similar places.

· Mark the Websites in a folder in your UBFA space, of CD, so that you can quickly access them later.

· If you have time, begin rewriting your description to include the Web information.  As you write, make citations within your text to the Websites.

· Save your writing!!
	Write at your computer

· A first draft of your place profile.  Incorporate information from Web sources.  Remember to put words which are not your own in quotation marks followed by a citation.

· Pp. 629-31 in WVA gives examples of how to integrate quotations into your own text and then provide a parenthetical citation for the quotation.

· Bring a printout of your first draft to class on Monday.  Make sure you have an inch margin on all sides of the paper.


Week 5
	DATE
	IN-CLASS
	HOMEWORK

	M, Sept 26
	In groups (30min)
· Read each other’s drafts. Give helpful advice.
Round robin
· Each student briefly describes her/his place and why she/he chose it.
	At your computer

· Write a second draft of your place profile.

· Do you need more information about the place or its crisis?  Search Web if necessary

· Place one or more photos in strategic places in your paper

· You can use Wednesday in Clemens 128 to polish your writing, fit graphics in, check citations, ask a classmate for advice..

· Make sure you can access your second draft in 128 Clemens.

	W, Sept 28
Clemens 128
	Exchange papers with one member of your group.  Discuss papers.

At computers
· Write third draft of place profile. 

· Note: this paper is absolutely due in the Blackboard drop box no later than midnight, Friday, Sept. 30.  NO LATE PAPERS WILL BE ACCEPTED.
	At your computer
Finish third draft and place in digital drop box.

Read in WVA
· “Slaves of New York,” pp .120-25.

· “Reports,” pp. 103-107.
· Do assignment, bottom of p. 109.
· Bring the report to class on Friday.

	F, Sept 30
	Class discussion 
· “Slaves of New York.”

· Reports.
	Read in WVA
· “ACL: The Curse of Women Athletes,” pp. 138-43.

· “Bellying Up to the Bar,” pp. 113-14.

· Fill out a NOTES Template for either “ACL” or “Bellying Up.”


Week 6
	Major Writing Assignment #3: Report.  Due in class on Friday, Oct. 14.
It’s important that you choose a subject for your report that really interests you.  For the sake of this assignment, the subject, like the profile of a place, should pose a problem (to a community of people, to the natural world).  For instance, all this year, the citizens of Erie County have been unusually politically minded because the county budget is millions of dollars in the red and the County Legislature has been unable to raise revenue and cut expenses sufficiently to eliminate the budget deficit.  County officials blame each other for the deficit, and, meanwhile, services (from nurses in schools to work on county roads) are disappearing as workers and programs are terminated.  Presenting some part of Erie’s County’s bankruptcy would make an excellent report subject, though I am not suggesting that students should take it up unless, of course, they are genuinely interested.

Purposes:

· Continue working on paragraph sequencing and integrating research into your own writing.

· Rhetorically shaping your writing so that your audience understands the urgency (there are other affects, such as anger, hopelessness, humor) of the problem you are reporting on.

· Overcoming repetitious sentence-level errors.


	DATE
	IN-CLASS
	HOMEWORK

	M, Oct 3
Clemens 128
	At computers
· Paragraph and sentence exercises from the profile papers.
	Read in WVA
· Guide to Writing a Report, Pp. 145-52.
At your computer
· Freewrite about the subject—or even 2 or three subjects—you would like to write about.

· What problem/s does the subject present?

· What is the context of these problems?

· Who would care about the problems (who is your audience?)?

· Bring WVA to class on Wednesday.

	W, Oct 5
	Class discussion 
· “Slaves of New York,,”

· “Bellying Up to the Bar.”
	At your computer
· Choose your subject for the report paper.

· Write a thesis sentence about the subject.

· Post your thesis statement to the Blackboard discussion board under the “Report: Thesis Statement” thread BY MIDNIGHT, THURSDAY, OCT. 6.

Read in WVA
· Creating an Exploratory Draft, pp. 156-60.
At your computer
· Write an exploratory draft of your report paper.  As you go along, note (highlight, footnote, etc.) places where you need to research facts.

Read in WVA
· How to Gather Information, pp. 155-52.
At your computer
· If you have time, begin researching facts on the Web.

· Make sure your draft is accessible in 128 Clemens on Friday.

	F, Oct 7
Clemens 128
	At computers

· Begin, or continue, researching facts for your report paper.
· Copy graphics/images you may want to use in your paper.
· Copy URLs so you can find Websites again.
	Read in WVA
· Narrative and relating to readers, pp. 160-164

At your computer
· Write first draft of report paper, integrating research where appropriate.

· Remember to insert citations after your quotations and paraphrases.

· Bring printout of first draft to class on Monday.


Week 7
	DATE
	IN-CLASS
	HOMEWORK

	M, Oct 10
	In groups (chosen by instructor based on thesis statements)
· Read each other’s first drafts.

· Offer advice, especially on context and purpose.
	At your computer
· Finish first draft.

· Make sure your draft is accessible in 128 Clemens on Wednesday.

	W, Oct 12
Clemens 128
	At computers

· Demonstration of the Reviewing feature of Word.

· Sit next to one member of your report group.

· Bring your first draft up on computer. Save it with a different name. 

· Exchange seats with your group member.  

· Comment on group member’s draft using the Reviewing feature.

· Return to original seat and study your group member’s comments and/or corrections.

· Begin revising first draft.
	Read in WVA
· Audience, voice, structure, conclusion, pp. 165-72.

At your computer
· Write second draft, playing attention to the organization of your materials.  Insert citations after your quotations and paraphrases and prepare a Works Cited page.

· Bring printout of second draft to class on Friday.

	F, Oct 14
	In report groups

· Exchange papers.

· Comment on assertions/assumptions, proofs, inferences,

· Suggest ideas for designing the report.
	At your computer
· Revise second draft of report paper (third draft).

· Look for sentence-level errors and fuzzy paragraphs to correct.

· Design your paper (see WVA, pp. 174-7).

STUDENT CONFERENCES NEXT WEEK:
· Bring all graded papers and the revised second draft of your report paper to the conference.


Week 8
	Newsletter,  Due in digital drop box on Midnight, Friday, Oct. 28..

Working in your report group, you will be editing, and shortening, your report for the group newsletter, and adding to the newsletter whatever features the group decides would make it look professional.

Purposes:

· Differentiating the essential from the embellishment.

· Editing someone else’s work as well as your own so that both fit into a group concept.

· Designing a newsletter.


	DATE
	IN-CLASS
	HOMEWORK

	M, Oct 17
	Conferences: No Class
	At your computer
· Polish your report paper.

· Hand in report paper in a portfolio in class on Friday. Include:

· Cover letter

· All drafts of report paper

· Notes, including Notes Templates.

· Bring to class an extra copy of your report to share with your newsletter group.

	W, Oct 19
	Conferences: No Class
	Send a copy of your report paper to the members of your  newsletter group.
· Group members note where the papers can be cut down, information summarized, etc.  What graphics are necessary for the newsletter?

· Start a thread of your group bulletin board: “Report Editorial Comments.  Post your editorial comments on your bulletin board.

· On new thread, “Newsletter Name,” offer suggestions for the name of the newsletter.

	F, Oct 21
Clemens 128
	Projector: Demonstration of MS Publisher
In groups

· Choose the Editor-in-Chief of your newsletter.  (This person gets extra credit for overseeing and formatting the newsletter).

· Some groups may want to do the following work on the computers.

· Circulate your reports with suggestions for editing from the bulletin board.  Can the reports be further condensed?
	At your computer
· Edit and cut down your report following the advice of your group reader and your own common sense.

· Post your edited version to your group’s bulletin board in Blackboard.

· Bring to class on Monday a printout of this version.

· Have available the longer version.

· Threads
· Start a thread: “[Your name] Discussion”

· Comment on other group members’ edited papers under their discussion threads.

· Read what the others say about your paper.


Week 9
	DATE
	IN-CLASS
	HOMEWORK

	M, Oct 24
	In newsletter groups
· Discuss edited versions of the reports.  Are other changes necessary?

· Discuss how you will lay out the reports in the newsletter.

· Do you want other, new, information, or opinion in the newsletter? 

· An editorial will be necessary to explain the point of the newsletter. Decide how it will be written.
	At your computer
· Make final changes to your edited report.  E-mail report to the editor-in-chief.

· Write up any other piece you agreed to contribute to the newsletter, such as a sidebar.  E-mail it to the editor-in-chief.

· Bring all your writings for the newsletter to class on Wednesday.



	W, Oct 26

Clemens 128
	At computer of editor-in-chief.
· Format the newsletter.
	Editor-in-chief.
· Complete newsletter.

· Printout newsletter

· Send it to instructor’s and group members’ digital drop boxes by midnight, Friday, Oct. 28.



	F, Oct 28
	
	


A-Schedule

